
City of Loma Linda 
A City focused on Health and Prosperity 

Invites Applications for the position of 
 

Sr. Accountant/Financial Analyst 
Open Until Filled. First review of applications 

on Thursday, February 17, 2022 
Salary: $6,123.18 - $8,210.54 per month 

 
 
Applicants are encouraged to apply early as the first review of applications will be completed on Thursday, 
February 17, 2022. Applications received after February 17th, may not be considered and the recruitment may 
close following the initial review date. In order for the application package to be considered complete, candidates 
are required to attach to their resume to their online application.  
 
Under general direction, performs the more complex and responsible professional accounting work, including 
auditing, analyzing, and verifying financial records, preparing financial and statistical reports, providing 
information to City staff regarding accounting practices and procedures, and reconciling general ledger accounts; 
participates in the preparation of the City's annual budgets; prepares year-end audit reports and schedules; 
provides technical and responsible support in areas of expertise; and performs related work as required. 
 
DISTINGUISHING CHARACTERISTICS 
 
This is the advanced journey-level class in the professional accounting series.  Incumbents work under general 
direction and exercise a high level of discretion and independent judgment in performing the full range of routine 
to complex accounting and financial record-keeping functions.  Successful performance of the work requires 
extensive knowledge of governmental accounting practices and procedures, fund accounting, and fiscal 
management.  This class is distinguished from Accounting Manager by the latter's full management and 
supervisory authority in planning, organizing, and directing the full scope of operations within the division. 
 
Essential Functions 
 
Duties may include, but are not limited to, the following: 
 
1. Provides complex professional and technical assistance in the administration and implementation of the 

City's financial, auditing, and accounting programs, including financial report development, budget 
monitoring, forecasting, and collection of revenues.  

 
2. Participates in the development and implementation of goals, objectives, policies, and priorities for 

assigned programs; recommends and administers policies and procedures.  
 
3. Analyzes financial data and prepares a wide variety of financial reports and statements, including the 

City's Annual Comprehensive Financial Report, State Controller's Financial Transactions Report, etc.  
 
4. Analyzes and reconciles expenditure and revenue accounts, verifying availability of funds and 

classification of expenditures; researches and analyzes transactions to resolve problems; prepares 
monthly and year-end journal vouchers for a wide variety of financial programs.  

 
5. Coordinates and administers a wide variety of financial and accounting programs.  
 
6. Participates in the compilation and preparation of annual budgets, including assisting other departments 

with budget preparation, providing revenue and expense projections, monitoring expenditures, and 
preparing and updating cash flow and projections.  

 
7. Coordinates prepares and/or reviews audit schedules and reports for external auditors and coordinated 

audit related activities with other City departments, departments and divisions during the annual auditing 
process.  

 
8. Prepares payment requisitions for debt service transfers, fees, and agreements; maintains historical data 

on debt service requirements; projects costs and property taxes.  
 
9. Processes and reconciles revenues, expenditures, and technical transactions in compliance with all 

applicable Federal, State, and City laws, rules, regulations, and ordinances.  
 
10. Prepares and processes reports and records including cash flows, historical summaries, charts, graphs, 

and various memos and letters.  
 
11. Receives, reviews, and processes various reports and records including payment 

authorizations, computer reports, and fiscal agent bank statements, checks, and receipts.  
 



12. Refers to manuals, documents, and books including Auditing and Financial Reporting Manual and 
Governmental Accounting and Financial Reporting Standards.  

 
13. Prepares comprehensive financial and accounting activity studies, statistics, statements, and reports.  
 
14. Researches and analyzes technical transactions to resolve questions and validate data; ensures fiscal 

accountability and fund integrity for transactions and supporting documentation.  
 
15. Coordinates technical and financial information and communications between the division, other 

departments, and external agencies regarding allocations and accounting issues.  
 
16. Interprets, explains, and applies general and governmental accounting/auditing principles and 

procedures, laws, and regulations affecting the financial operations of municipal government; provides 
professional and technical guidance and training to other staff in accounting processes and procedures.  

 
17. Assists in writing and reviewing the Recommendation and Fiscal Impact sections of staff reports; 

prepares reports taken to the City Council and various other committees and boards.  
 
18. Attends meetings, conferences, workshops, and training sessions, and reviews publications to remain 

current on principles, practices, and new developments in accounting.  
 
19. Performs capital project year-end processes for the year-end audit and the Annual Comprehensive 

Financial Report (ACFR). Prepares journal entries and periodic reconciliations of general ledger, job 
ledger, subsidiary accounts and bank statements. 

 
20. Performs data analysis for monthly reports and special funds. Compiles and prepares financial 

statements, general and subsidiary ledgers and supporting schedules. Prepares notes, narrative reports 
and balance sheets for the ACFR and assists in the preparation of the annual State Controller's Report 
and annual Street Report. Develops financial system reports and data summaries for distribution to 
departments and auditors, as well as other reports on a variety of financial matters.  

 
21. May provide direction or review of accounts receivable and general ledger functions. May coordinate 

reconciliation of City bank accounts. Reviews asset, liability and equity accounts for errors and omissions. 
Prepares financial information for tax filings. 

 
22. Performs internal and/or field audits. Conducts research, develops custom reports and provides complex 

analysis to respond to outside auditor requests. Prepares and submits reports of audit analysis. 
 
23. Maintains knowledge of generally accepted accounting and financial reporting concepts, standards and 

procedures, applicable rules, laws and recent developments. 
 
24. Uses a computer to perform job related tasks, input and maintain records, and/or conduct research as 

needed. 
 

25. Trains, supervises, and evaluates the work of technical, and administrative support staff. 
 
26. Performs other duties as assigned. 
QUALIFICATION GUIDELINES 
Knowledge of 
Fund accounting; principles, methods, and practices of municipal finance, budgeting, and accounting; advanced 
methods and technologies of general and municipal accounting, auditing and finance; laws regulating public 
finance, fiscal operations and governmental financial reporting at the federal, state, and/or local level; 
spreadsheets and word processing applications; various types of grants and related compliance requirements; 
knowledge and practical working experience in Microsoft Office software, primarily Excel, Word, and PowerPoint; 
California Governmental Code sections relating to Cities and Special Districts. 
 
Ability to 
 
Understand and follow oral and written instructions; work independently; generate journal entries and inter-
departmental transfers; analyze data and draw logical conclusions; analyze and solve problems; interpret and 
apply related laws, ordinances, rules, regulations, policies, and procedures; prepare and maintain accurate and 
complete reports and records; prepare clear, concise, and comprehensive financial analyses; prepare financial 
statements and reports; use word processing and spreadsheet software; communicate clearly and concisely, 
both orally and in writing; oversee and monitor the work of staff involved in financial and accounting activities; 
and establish, maintain, and foster positive and harmonious working relationships with those contacted in the 
course of work; use GASB and GAAP pronouncements to account for financial transactions; become familiar 
with and responsible for computerized accounting system including the ledgers and journal entry system. 
 
  



EDUCATION/TRAINING/EXPERIENCE 
 
Bachelor's degree from an accredited four-year college or university in Accounting, Finance, or a related field is 
required. Two years of professional governmental or financial accounting experience is required, preferably 
involving the preparation of general fund accounting and financial reporting statements, and the completion of 
related accounting analyses and two years of professional Accounting experience involving work with a local 
governmental agency is required. One year of auditing (including governmental fund accounting) may substitute 
for up to one (1) year of required experience. Master’s degree in Accounting, Finance, or Public Administration 
is highly desirable. 
 
LICENSES/CERTIFICATES/SPECIAL REQUIREMENTS 
 
Valid Class C California driver license, acceptable driving record, and evidence of insurance are required. 
Certification by the California Board of Accountancy (CBA) as a Certified Public Accountants (CPA) is highly 
desirable. Incumbents must pass a background check, including credit check at time of appointment. The 
employees may be required to after normal working hours, including nights and weekends. 
APPLICANT INFORMATION/EXAM WEIGHT: 
 
Applicants must file a concise and complete City application including resume regarding their qualifications for 
the position online through the Human Resources Department webpage at http://www.lomalinda-
ca.gov/our_city/departments/administration/human_resources 
 
Applications may be accompanied by a resume describing experience, education and training in relation to the 
requirements of the position, however resumes will not be accepted in lieu of a City employment application.  
 
All applications will be reviewed and only those candidates determined to be most qualified on the basis of 
experience and education, as submitted, will be invited to participate in the selection process. The selection 
process may include, but is not limited to oral interview and/or written exams and oral presentations. Successful 
candidates will be placed on the employment eligible list from which hires may be made. The list is valid for up 
to one year, unless exhausted sooner. 
 
The City of Loma Linda is an Equal Opportunity employer and does not discriminate on the basis of race, color, 
creed, ancestry, national origin, gender, marital status, sexual orientation, religion, age, veteran status or 
disability. 
 
The City of Loma Linda’s Alcohol and Drug Abuse Policy requires that all applicants undergo drug and alcohol 
testing prior to employment. 

http://www.lomalinda-ca.gov/our_city/departments/administration/human_resources
http://www.lomalinda-ca.gov/our_city/departments/administration/human_resources

